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TI{E EMPLO]NV{ENT ACI, 2023

(AcT NO. 15 OF 2023)

THE EMPLOYMENT REGTJLATIONS' 2023 Short title

In exercise of the powers conferred upon himby section I l2.of

Or. nmptovmenr act' 203, in consultation wi$ the Joint Consultatrve

iiirni,il, ,n urister hereby makes the following Regulatioos'

PARTI-PRELIMINARY

l. In this Regutarion, unless the context olherwise requires- lrtctPrcbtioD

"Aot" means' the EmploymentAct,2023 (ActNo' 15

of2023;

"ac.ting allowance" means an allowance paid to a

o'o.t-e. *t o r".por-utily performs the fimctions and

responsibilit ies of the substartivc hldcr ofa higber

oost wheo th" post is vacad for a Period in excess

Li 3 rnon.jt, it toote' Tbe acting allowance shall be

paid rnonthly' in addition to thc workels basic salary
'*d ori*, nil"o"ntes for his substantive position;

"actuarial valuation" means an anallnis perfonn{ by

an aduary that compares rhe asses and liabilities of
a Pensior PIan;
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"allied health proltssional " means tbe defnition given
to it in dre Allied Health Professiors Act No. 3 of
2U2:

"cash bandling" includes tellers, cashiers and cash
handlers, generally r,r'hose job it is to accept, count,
treck and ditpense cash as paIt of the rvorkplace
operations;

"Commissioner" means the Commissioner of Labour
atrd Employment appointed by tbe Public Service
Cornmission for the purpose of &e adninjstration
aDd implementalion ofthe Employnrent Act;

"cooking allowance" means an extra money gi!'en to
certain set of workers owing to the DaturE and
remoteness oftheir wort or workplace;

"extra work" incluCes oyertime work and work on rest
days and holidays;

"faEcal .*tste" meaDs a mix!tr'e ofhunan exclsta, yater
and solid wastes including toilet pap€r or other anal
cleansing materials, menstual hygiere materials
that are disposed of in pits, tatrks, or vaults ofonsite
sanitation systems;

"Minister" means dre Minister responsible for labout
unl€ss otheflvise stated and "Ministry" shau bc
construed accordingly

"night patol officer" means a night worter whosejob
is to provide surveillance and assure security
befli,een the hours of 8pm and 6am the follcwing
d"y;

"Dighl work" meaDs atl work that is performed during a
period of not less than 7 conseculive hours,
including the interval benveen the hours of8pm and
6am the follolf ing day;



"private employmeDt ag€ncy" means a boay corporafl
that acts as an intermediary for the purpose of
procuring emplo5ment for a worker or recnriting a
worker for an employer and includes-

(a) sen ices for matching offen and applications
for employment witbout the privaie
emplo)4rent lgeDcy becoming a pafiy to the
employment relatioship, which may arise fiom
there;

(b) services consisting ofemploying workers with
a view to making ttem arailable to a thbd
party who may be a natural or legal person
referred to as a "user enterprise," wbich
assigns their tasks.and supervises the
execution of these tasks; atrd

(c) other services relating to job-seekiag
detennined by the competent authority afrer
consulting the nost representative employers'
and workers' organisations, such as the
provision of infornation that do not set out
to match specific offers of md applications
for employnent

"register" m€ans a book or separate cards kept b:/
every employer containing the infdrmation relating
to his workers as required under these RegulatioDs
and includes a register required to be maintained
under the Employment Act 2023;

"sludge Waste" means inorganic waste in a s€mi-
liquid state, excludiug hazardous waste, but
including waste &om automobile wash racks and
steam cl€aning products, cemmic, pott€q. atrd glass
lvastes, muddied iyater Aom bundries, and similar
noll-toxic materialsi
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"steam boiler" mears any closed vessel in whicll for
any purpose, steam is geDerated uader pressure

grealer than atmospheric pressure, and includes any

economizer used to heat water being fed to any such

vess€l and a super heater used for heating steam;

"same work or rvork of equal value" means work in

respect of which rhe skill, effort and responsibility

required are the same when performed under similar

working corditir)ur by a man or woman and the

differences, if rny, betu'een the skill, effort and

respomibility required of a man and ttrose required

ofa woman are not ofpractical importance in relation

to the terms and couditions ofemPloymenq

"unfair dismissal" means an emptoyer applying
different set ofcriteria in dle treatstrent ofhis workers

whether based on colour, disability, political opinion'

national extraction, marriage, pregnancy and

mdemity, race, religion or belief, sexuality, sex,

membership ofa tmde unio4 organization or social

origin, that has the effect of nulli&ing or impairing

equalify ofoPportunity or trealment ir empioyment

and occupation, to the detriment of a worker;

'wlnerable groups" means physically' mentally or

socially disadvantaged persons who may be unable

to meet their basic needs and may therefore requke

sp€cific assistance;

"waste collectioD allowance" means Em cxtra payment

given to a worker er tployed in tk public and private

sector to collect ind dispose ofwastes (fecal sludge'

atrd haurdous);

"yotmg person" means a yormg pcrson as defined in
the Child Rtshts ActNo.T of 2007.
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2 These Regutations shall applv to "ryPf* 11^::*ers 
Applicarion

t t,"il *"iJ-i""a* employment related claims' exce6 wher€

the contrary is e\?ressty stated

3. rhese Regurations shau,S,3:y#ffi?,.j1ffi Xiiin",".
police fo:ce, fre force, correctional st

their civilian workers' -

PART II - FREEDOM OFASSOCIATION

.,*l^"1'l,"Hffif ffii,H"1""IilHtr""S:ffi :T"HiHFi'
;#;;ffi;- 'io'k"'s 

to participate in trade rmions ot o* 
m,*,$.

worker'related associations'

(2) While workers havc th€ right to fre€fy *ry'3"- 1l
t tooe to;d" *i; goupings or worker-relded associations' lt

ffJ,i il;;isei to'te aetriment of the emplcrver or their

business intcrests'

(3) A worker who inteDds to ParticiPate h 'Itd::*i 
'

"" "ar, 
*11"r-,"iJJ-"**"iation $atl provide tbe employer mth a

prior ootice of at least 3 workhg days'

(a) workers, individuallv * t}*q-th"T Ad: T]:lt-
o, o,g-iio*,'hou " 

**- u:T*"#a3i3];urm ffifi ffil
usinB threats of violeuce' :.: :T"Ti,;*ffih,ffi"ir"*ti r"a
exceed tk emPloYe/s caPacrtY ano

to as a matter of law'

(5) ln the event of a dispute concemitrg a workels right

to fr""dorri-Jf us'o"iation' the worker shall have ore right to lodge a

complaint with the Commissioner'

(O In rhe event ofa dispute concerning a ef,Ploys rigbt

o toaooi-lf **"iatioq the worier shall have the rigbt to lodgc a

complaint with the Cornmissioner'
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Vening &!d
rhcsaalion of
contact of
cmploymetlt.

(7) The Commissioner shall tho;oaghly examine the
complaint and render a frnal decision, ensudng the protection and
promotion ofthe wo*efs rigbr to freedom of association.

(8) Ttre decision rendered b1'the Commissioner in
response to lh€ complaint lodged'.mder sub-regulation (5) above

shall be deerned final providing a resolution to lbe dispule in relation
to the \,yorte/s or employ's right to ieedon ofassociation-

PART Itr - VETTING AND ATTESIATION OF
EMPI.OYMENT CONTRACT

5. (1) An eDployer shall submit a written application to the
Commissioner requesting lhe vetting and attestation of a contract of
emplo).ment or service, terms atrd conditions ofcontract ofservice,
persoDnel policies, human resource manuals, or any otber docume
thar reguhtes labour and eurplolment relatio ns, excluding Collective
Bargainipg Agre€menrs between the empio-ver and a worker under
section 33 ofthe Act.

Q) Upon receip ofan application under sub'rcgulation
(l),the Commissioner shall review the document and if necessary,

invite the employer to a meeting to discuss the document to be vetted

or aftested.

(3) The Commissioner shall carefully examine the
document to ensure compliance with relevant labour laws and
regulations.

(4) The Commissioner may consider facton such as fair
ireatlent of workers, adherence to emplo)ment standads, non-

discrimination and other legal requiremens.

(, A contra€t of employrnent or service, terms and
conditions of service, penonnel policies, human resource manuals,

or ay other docuDoent that regulates labour aad e,mplolment relatiom
shall not be att€sted by the Commissioner unless the following
conditions are met -
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(a) that the Employer has ohained the worke/s

!'oluntary consenq c'nfirming the absencE

o t fiauq coercion' maue innugc3' 1tst111
of facL or misrepresentation inducrng tne

worker to enter into the co$tract Prouoeo

thal $'herc a worker is rmionized the rmion

shall be involved:

(b) the document shall be in comptisnce with ths
' ' A"t' these Regulations and other rele'rant

bbour laws'

@) Tbe Commissioner may re{uest a mecung-wrth-an

ooolover o"dir.*,toncerns' seek clarif cdions and ensure tqat mc

f'H;;;;;;ned aliss with legal requirements and best

practices.

/n 'fh. commissioner shal! based on tie review and

ai."*.iorll.ur" " 
decision regarding the veting and attestatloD oI

the document.

(8) The Commissioner shall' wbere the documen! trlTts

trr" o"".Jrlry'iundards and requirements' Proceed with the

altesBtion Proccss'

/o\ The Conunissioner noay, \ 'here there arc areas ofnon-

.o-olianX or-.onaerns, provide recommendations or requesr

#Jdeis;; ;; io"rr*t't utfo'" proceeding with attestation'

llo\ The Commisstoner shall' upoo attestatio-n of the

ao",-r"ni-iriua u 
"ertificale 

indicating that the doctlqrent has De€n

successfu lly reviewcd and attested'

(l l) The atlestalion shall be prima facie evidetrce thal tbe

documentLmplies $ith the iegal requiremens'

( 12) The ahesred 'locus€ot 
holds legal validity aDd sewes

^. 
. r"fo.lZ fo, th" cmployer and workers concemcd

a
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Regist ation
of employcr
organ isalion.

6 (l) Pursuatrt to section 13 of the Act, an employers,
oryanisation shall be registered with the Commissioner in accordance
with RegulaLtion 7-

(2) Notwirhstarding sub-regulation (l), an employers'
organisation that has been in existence and rccognised as such before
the commercement of these Regutatiom shall be registered by the
Commissioner, notwithstandhg that such employers' organisation
may not meet all dre requirements for registrarion under Regulation 7.

PARTIV.REGISTRATION AND MAINTENANCE OF
EMPI,OYER'S ORGAI{ISATIONS AND WORKERS'

REGTSIM.

7. The requirements for registration of an employers,
o€anisatiotr tmder dtese Regulations are as follorax-

(a) any 3 or more members of an employers'
organisation may, by subecribiog their narnes
to rhe rules goveming dleir organisalion and
othenvise comply with all the other
requirements of the Act and tbese
Regulations;

@) an application accompanied by 3 copies of
the constitution of the employcrs'
organisation duly authenticated by the
signatures ofthe Chairman or president atrd
&e Secretary ofthe ernJ'loyers' organisatroa
for which the application is made;

(c) the constirution of the employers,
organisation complies with the Act, the
Constitution and tle laws of Sierra Leone;

(Q the name of the emplolers, organisation is
trot identical to the name of aay other
employers' organisation or so closely
resembles any other organisation's trame,
Iikely to mislea4 deceive or mnfirse its orm
members or the public as to its true idenrify.

Rcgist ation
tequiremcrts
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8. An application for registration ofan employers' organization

,ri.ir u" 
-nriJ * .p.cified ii Form No' 2 in the Fim Schedule'

,*,L"St#,i,?,xT,fr lffi :*ffi ffitffi f; :iffi iru;sffi':
specified in Form No. 3 in the First Sche&ie'

(2) A trade union or employers' organisation shall pay

the pescri'xd fees for the issue ofa Regisfation Certificale'

10. (l) The Commissioner shatl keep and mainBin a Register le*rstrt of

ofEmployers' oreani*tio*, io *rti"i "iliil "u"*o' 
it 'otiti* 

to Bffiffi*
.*n ot", detaG es+nay be presc'ribed by the Commrssroner' rne

fouowing -

(a) name oftbe eDployet's orgaDisatioo;

(b) place of business of the employe/s
organisation;

(c) sector in which the emPloyer's

organisation is engagd and

id) key contact person of lhe employer's

organlsation'

@) The Register of Employers' OrgtDisati'o-ns shall be open to

tte puilit fo. inspectiotr drring normal working hours'

ll. The rights, benefits. and advantages conferred on an BctEtrts dd

emolovers' orEanisations and its merobcrs iy O" e"t and dYe *#ffiE
n.g,rturio* tnat not be eojoyed unless the emPloy€rs organisatton
-i, 

i.'arfy t"gi"tt=o -d certifred rrtder the hnd ofrh€ cmmissioo€r'

12 (l) An emoiol'ers' organisation and workers'trganisation Annud r!q,t'

shatl submit to the Core-is:ionerldrin i molAs atcr te era of *pr-o
tt 

" 
to*"ia y""., * armu:l retum which shall include 

?$t#ffi"*

Form of
application-

and \rorkeis
organisauons
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Registcr of
v/orkers.

(a) the registered address of the employers'
organisarion and workers' organisation:

(b) the names and addrcsses of ihe ofEcers of
the employers' organisation and workers'
organisation;

(c) the total number of the fully paid-up
members of the employers atrd workers'
organisation; and

(d) a financial stat€ment of the employers'and
workers' organisation of the preccding ycar.

p) The Commissioner shall, wbere an employers'
organisation or workers' organisation fails or refises lo submit its

annual re!.nns to the Comrnissioner by the prescribed date in any
year, give a written notic€ to tlle emPloyeF' organisation or workeis'
organisation of its failure to submit witbin 14 days of such non-

compliance.

{3) The Commissioner shall, in the e!'ent that the non-
compliance notice in sub-regulation (2) is disregardd notify the

employen' orgaoisation or workers' organisation ofthe suspensiorl
rBvo€tion or carrcellation ofits Cenificate ofRegistration as sPecified

in Fonn No. 3 in tbe First Schedule.

13. (l) An employer shall keep, maintain and preserve a

separate register in respecl ofeach worker in the forrn ofa file.

(2) A register under sub.rcgulafion (l), shall contain $e
following particulan-

(a) persoonel details-

@ name;

(D gender;
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(if d* ofbirth;

(iv) pennanerf home ad&ess;

(v) natioral identitY card;

(vi)" work permit ad residerrt pernit (where

apPlicable) and date ofexPrY;

(vD National ldentfic*ion Numbeq and

. (viDcuriolhmVtu-

O) details of terms and colditions of
employmene

@ occuPation or aPPointmeng

($ job description or terms ofreference;

Qiil date of commencing employmenq

(iv) agreed working houn per day and

(v) leave entitlemens duratim;

(c) details ofwages ad allormsces earned

during each wage Period-

O wage r4tes (exclading allowances);

CO allowanc€s Payable and rates;

(iD .ates for overtime wodq,

(iv) other benefits (including approved

amenitY and scrvices);
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(v) wage palrnent intewals; and

(vi) $.here pay is calculated by reference to
time (houi day, rveelg or month!

(aa) rate ofpay;

(bb) total number of days ofnormal
hotu: ofwork done durirg each
rvage period.

(cc) total anromt of wages for
lormal hours ofwort during
each r+age period;

(dd) mte ofpay per hour for overtime
rvork:

(ee) total nurnber ofhours of
overtime work done during each
wage perio{

to'nl amormt of overtime wages
duing each wage period;

(vi) u'here wage is calculated by reference
to work done in respect of piece,
volume, or task ofwork-

(aa) rat€ ofpay per pie€e, volume' or
task ofwo* during normal
hours ofworlg

mrmber ofpiecea vohunes, or
tasks of work done during
norraai hours ofwork h each
11 :.ge rlerioal:

(tr)

(bb)
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(cc) amount of w€es earned durint
normal hours ofwork in each

wage period;

rate ofpay Per Pi€ce' volunes'

or task ofwork done exceeding

normal hours ofwork Per &Y;

total number ofPiece, volune'
or task ofwork dotre exceeding

normal houn ofwort in each

wage period;

amount of overtide wages

earned exceeding normal hours

of work in each w€e P€riod;

number ofdaYs rvorkcd or total

nrm$er of piece, volume, or

task of work dorc on rest days

and holidaYs with or witlout
pay during each wage Period;

detaiis including reason for the

deductions made during each wage

period;

(xi) date of Paymenq

(viii) details of holidays, amual or sick leave

with or witbout pay granted dudng each

uage period;

(x) amount ofwages paid in lieu ofarmual

leave with PaY in each wage Period;

(dd)

(e€)

(f)

Gc)

(x)

(xir) signature ofthe workeC
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lospection
of reBisler

(xi!) attestalion ofLbe employer.

(Q severance c: emplo)anent-

(i) agreed perioJ ot'noiice for termination
ofemplcyroent or k"ges in lieu thereof;

(i| date ofleaving qrployment;

(i| amount of teimination or lay-off
berrefits paid and the date of such
payment;

(iv) the merhod of computing the
terminatiori <.rr lay-off benefits
palmefis.

(3) Theparticularsunder:ub.regulation(c)ofRegolation
(2), shall be regularly updated in the register not later than the thkd
day after the end ofeach rrage period to ttrich the pa$icuiars relate-

14- (l) An employer sfia , rmless otlerwise pemritted by the
Commissioner, keep the register referred to in suFregulation (1) of
Regdation I I , at the worh)lace ofthe worker and ensure it is readily
available tbr inspection by the Commissionei or his dullr adhorised
representative in that behalf nten so required-

(2) The register shall be kept in both electronic and paiper
fortrEt with adequate measues being put in place to protect the
privacy and confidentiality ofdata coutained in the rcgister-

(3) The employer shall estabtish and maintain intemal
policies and procedures to govera tite access, use, and retention of
the reglster's data with only authorised personnel having qualified
ac.cess and such access shall be timited to the extent nec€ssary for
the performance oftheir du.ies or as requircd by law.
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(4) The emplover shall provide- period:: *':1**-
orofessiorlitraining to workers responsible for handling $e regrser

i;:;H;ffi;,iIiance "virh 
data privacv requiYnents and their

""*ir""a 
Jug"i"ns to alwxys maintain strict confidentiality'

,'.(,)Anempro"l'o{'":li"H""Iffi1i,,lf ,}ffi llii#''
notice, gmnt each worker full and unti

i"ifJirii" *gister 
. 
iir sub-regutation ( l) of Regulation I I ' :f#;i:t:'

(2) The right oia worker to Peruse his Personal recoJds

, *" ..ur]-* ,ioji# ut no to" *hatsoever and such right sha[ be

I*i"t".i".*"-*o"re the circumstances so deman4 on not mor€

than one occasion il a rvage period'

lrr wirho-ur creiudice, fie emPloyer may seek approval

fi.- tr" c;;;;i;ntt ior un atttntati"" manner of Providing acccss

;"il"-;;;;;i;;nationandtheapproved1t":'1:-y*- jt
.i.ri 

""rnpiv 
;r; tle requirements set forth by the commrssroner'

(4) The informati!1n contained in the Register' lTl11iE,i
tu" *o*JJ putti*lars, shal be presented in English' however' m

the case ofa worker '*ho cannot read English' the ernployer shall

X;";"tt'il;;ti;ble io as"ist tie workcr in mdersiandins th€

details co ained i the regisrer relating to them alld these.facilitiG

;;;;hd. 0-ansl'atioos' interpretatioos' or oth€r meaDs to ensuf,e

comprebension of the infonnation'

/fl T'oe \ orker sh1!l have the right to review and oblain

copies or'#ormation tret t'Jinilrg ro them upon submitting a wntrcn

request to the emPloYer'

(O The en plo) er shall respond to 
-thc.*etkl: ]T:fl

within a relnable tirni'$ame' nor exceeding 30 days' imd prouoe

access to the requested iniormation'

(7) The access p'ovided by the worker slrall includc

.rkhg d[" ;iis p' nnnut l:le as apiertains to bim onlv unler't\e'

-iJ,frti"', tr the <mploycr ot u p"t'on audorised in drar behalf

free fiom irtimidation
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(8) In fulfilhnent of tle obligaticn under sub-regulation
(7), tlre employer may cbarge a reasonable fee ro cover the
a&ninisu-ative costs of providing such copies and the fee shall be
commrmicated to tie worker in advance,

(9) The employer may require the worker to provide
appropriate identification to veriry their identity before granting
access to the inform*ion.

(10) In cases where the requested information contains
personal data ofother individuals, the employe; shall take necessaqr
measures to ensure that the privacy rights ofthose individuals are
not compromised.

(15) The employer shall keep a record ofinstances where
acc€ss to the register is granted to workers, 'mcluding the dates,
rnethods and any assistance provided to a worker who gannot read
EngtsL

(ll) If, for any valid reason, the employer is unable to
grant access to certain information requested by the worker lhe
employer sball provide a explanatior to the worker, stating the legal
basis orjustification for the refirsal or inability.

(12) The employer shall inform workers oftheir rights to
have access to their personal information in the register, inclurring
the proccdures involved in making the requests.

(13) The employer shall ensure thal the procedures arc
fair and transparent, eDsuring that the wo*ers' right to access is
respected

(14) The ernployer shall ensure *fiat tl.re wortet's access to
the information is faciliated promptly and in a maDler that respects
the worker's privacy rigbts and maintains the confidentiality ofother
individuals' personal dara.



( I 6) rhe em p rover. :.*", tffi ,'ffi ;LT"ii H: ;i3tr;
refened to in sutsregulal ions ( I ) and

;;; ;; from tbJ date 1t 
*:"*.:;t$;:T"'ffi3:l'i::;li

wit} 
-tbe 

worker or for such other E

11

Ernploycrs'
rights and
obligarions.

detemine.

PAR'T vt. EIUPLOYIVTENT RIGTIIS AND OBLIGAIIONS

16. An emplo-ver shall have the following obligarioos-

(a) en:ure fu ll complianc€ mt the lawsof Sierra

Leone and resPect evcry coDtracl or

- agreement with ihe worker' unholding'ttt1

lJgal rights and obtigations established

be'irveen himself and lhe worker;

rh\ nrovidins infonnation as set out in Form X of
'"' Itr. s"6.irr. in respect of his wodqlac€ or

proPosed workPlace;

(c) trcat all rvorkers equally, regardless of their-"' 
.'i,"-. ai*uiri,y, political opiniorg national

"tiiu",to"' -u,iiug", pregnancy and

,"""rn,rt, race, religion or bclief' sexuatity'

."'' *"-U.,=Ui, tf" u-'Ot rmisr" orgoizaion

", 
t*i"f -iti"'U" n'" the efect ofnulllfring

n, i.p.ltiig' equality of opportuit-v or

""^#"t 
i" Jrprl'vtt'l and occupation aod

Pron)otes 'l;cent 
work and non-

discriminati'on;

rd) ei)surc'tre occuPdional safety aod bealrh of*' 
",oru.", 

t by implem€nting aPpropriate

,".rrtt"t ,ita pti*"aur* to minimiTr risks

"rJ 
n"-.4" associated with their worlq

n.*"ftg t*.a*'r' trabin& and Pssonal

P.otective equipmelq
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(e) maintain a hygienic workplace environmenl
which includes providi.Dg adequate sanirary
facilities and ensuring that the overall
conditions are conducive to the well-being
and wetfare ofthe *.orker;

(f) foster a good worting eovironment that
enhatrces workers' performance and
contributes to their care€r development by
promoting professioDa[ growth, skiU
enhancement, and opportt-rnities for
advancement;

(g) pmvide r,r,orkers with meals of seure access
into and out of the workplace by ensuring
their ability to enter and exit the premises
safely, healtbly aud conven iently;

(]r) remunerate *orkers for their services based
on the terms agreed upon between the
employer and the worker by esuring fair pay
tlrat reflects the yalue ofthe work performed;

(D provide the worker with clear and
comprehensive information regarding his
remuneratioq including the marmer in uihich
it is calculated to enable the worker to
rmderstand ard veri! his remuneration;

f) respecting the piivacy of workers,
safeguarding their personal inforrnation and
ensuring that coufidential matters are
hatrdled \r,idr discr€tion and confidentialiay:

(k) not to disclose aoy infomarion relating to
the calculatiou, paymeDt, or payable wages
of a worker wi.Jrout the wor*er's explicit
consent, preserving tbe conEdEntiality ard
privacy of the rvorkeas firancial matters;
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0) grant periods of absence due to ilhess er
injury as stipulated in tlte Act atrd as agre€d

upon, by ensuring that the worker continues ,
to receive wages and supporting the worker

during limes of hcaPacity and mainaining

their financial secwitv;

(rn) upon Yerificalion, indemnifo the wor*er in

respect of the followinS-

@ reimburse all reasonable exPenses,

losses, and Iiabilities ilcurred by the

worter in tlle orecrlicn ofth anployeds

instructioos;

(o reimburse the worker fot atl reasonably

incidental exPenses, losses, and

liabilities incuned in &e exeqtion of6e
employef s instructions;

cover all expenses, losses, and liabilities

incurred by the worker wirhin the

authoriry granted to them bY the
ernployer;

(ix)

(n)

(iv) provide compeosatioD fo, all expeDses'

losses. and liabilities incurred by the

worker during the reasonable
performance of theiremPlo)menl

exercise reasonable care to ea$tre that Plants,

tools, equipmeDt, premises, and work
processes used in the wortplace are safe,

rvhile taking necesvry precautions to preYenl

accidents, injuries, or harm to workers;

orovide workers with appropriate tools and

,.*ur""a ,."arr"5, to facilitale their work,

while ensuring that tlrey have access to ile
equipment, materials, atrd support rcquired

to etltctively carry out their dnies; and

(o)
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Particulars
of
emPloym€nt.

(p) ensure equal treatment for all workers at all
times, both h the evaluation ofworkers for
career progression by providing equal
opportunities to workers at all times, while
fostering deceot woriqlace cultrue.

17. O) At the coflmenceEEDt of employment relationship,
an employer shal[ provide a uorker witir comprchasive written
particulas of emplolmeot which includes -

(a) rhe firll name and address ofthe employer,
ensuring clear identification ofthe employing
entity;

(b) the location of the place ofworlg including
accurate details of where the worker will
carry out ,ieir duties;

(c) a sunarary ofhis job description oudining
tlp nature of the tusks and regponsfuilities
involved;

(@ the precise date on which the employm€r0t
commbnces, ensuring clarity regarding the
staft of the employrent rclationshiP;

(e) the worker's ordinary bours ofwork and days

of worlq clearly speciffing the regular
working hours and days during which the
worter is expected to b€ PI€se ;

(f) the types of leave to which the worker is
entitle4 such as arnual leave, sick leave' or
other applicable ry?es of leave, speciSing
tbe duraiici and requirements of such
different ieave.

8) Where my ofthe particulars list€d in sub-regulation
(l) changs, theernployer sball provide tie workerwi6 updaed wriuen
particulars retlecting the changes rvithin 7 working days of the

changes being implernented.
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(3) Al employer shall, where a collective bargaining
agreement is cur€trtly in force and applicable to a worker, firmish
the worker with a copy of the collective bargabing agreement tir
altematively, choose to permanently display a copy of the said
agreement in a conspicuous place within the workplace to ensurc
ea$/ access for the worker.

(4) An employer shall, where a worker is unable to
undersland the *ritten paniculsrs provide{ take necessaqr measures
to eDsure that the particulars are explained to the worker in a language
and maDner that the worker comprehends to ensue effective
communication of the tems and cotrditions of employment

l& (l) A wor{<er sha[ in the course ofdiscnarging his drlieq
abide by the following obligtory principles -

(a) act with hotresty, competence, and
professionalism, by demonstrating the
necessaD/ skills and abilities to perform
assigned tasks effec'tively;

(b) maintain integrity by ensuring that his
actioos do not bring the employer into
disrepute drile tpholding the reputatio! and
interests of the organimtion;

(c) do aot discriminate in the workplace;

(O interact couteously and respectfully with alt
individuals he encormters in his professional
capacity by fostering good relafionships aod
prornoting a harmonious work environnent;

(e) act profsssionally and responsibly, by being
accountable for his aaions and its impa* in
the workplace;

righb and
obligations,
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(g)

(h)

c)

(,

U)

maintain slrict coDfidentialiry r€arding any

infomatio. related to his emPloyment €ven

after the emplclT nent relationship has ceased

by safegualJing sensitive data and r€sp€cting

privacy righrs:

obev all latfrrl and reasonable orders given

by rhe emPloYer or his authorised

rep-resentatiu" within the scope of their

contractual duties;

demo shate skill, comPetence, and

reasonable care in the performance of his

duties, €nsuring ihe Protection of th€

emplqels pro pe rty and rreeting the elpected

sandards of qualitY and efficiencY'

act in ihe best interests ofthe emPloyer

prioritising the organisation's goals and

obl"atit 
"t 

ou". p.oonal interests ffi conflicts;

discldse any con0icts of interest that may

arise bv his impartiality or negatively impact

the employer's interests rmless autborized by

the ernployer upon notification and consenq

and

do not engaged in act ofgross breach ofduty'

gross mis-ciduct or gross insubordination

(Ll subiect to aay expr€ss agreemelt or
'-' 

"*"".ptionul 
circu!:istances where it is

impossiUfe :o rrcvi<ie- the employer shall'

upon a *tineo request' consider providfurg

rJ*" *a advarcei to wor*ers that can be

Jeauaed fron 6eh salary h orderto ficilitate

financial assistaace when needed-
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(2) These duties and r€sPonsibilities arc-:o be lade
inrgral in oraer to maintain enhance a productive and harmoni. ous

*o.f"*i*n*"o,, tt ereby fostering trust and professionalism

between the worker and the employer'

(3) An emplo)er shall provide DecesTry- gutdTc€ at{
support to ensure thal workeE are awarc of their obligtiom and

understand the expected standards of conducl

(4) A violation of these duties and respoosibilitie's shall

resutt in disciptinary action or orher appropriate mcasnes as. nay be

detemined by the'employer in accordance wirh applicable laws'

regulations and emPloyment policies'

, (5) Workers are encouraged to seek clarification or

euidance m lhe emplt'yer or relevant au&orities in case ol any

io*io,i", o, *nflicjs ielated to theL duties and rcsPonsibilities'

19- (l) In the €vent that an ernployer changes its business chatgc of

nurrr", uaai"*t, or location, rl,e employer shall prolide tT:ly ffi
Dotification to fte Commissioner of such cbanges wiihin 7 wort[g
iuJ. Uy 

"o.pfai"g 
Form No. 5 of &e First Sclredule and such

oojtitl*tior tt uli ioclude the followilg informatiorr'

(a) the updated business name ofthe employer'- 
.n"rii,g accurate identifrcation and

recognition ofthe anploye/s new name;

*re new address, if any, of rhe employet's

business, specifying drc precise information

aborrt'$e physical geogpaphic bcation u&ere

the enploye/s oPerafioos ar€ conducted;

o)

(c) the updated location details' providing
precise iaformation about the new
geographic location of the emPloyer's



24

Wcekly rcst

(3) Failu€ to compty with the notification requirement

within the specified tirneframe may result in Penalties or legal

consequeDces as provided by applicable laws and regulatiom.

(4) The Commissioner shall maintain accurate records of
the updated business narnq address, and,/or location ofthe employer'

ensudng that the information is readity accessible and available for

reference and official purposes-

(2) Th€ employer shall iuther ftrnish the Commissioner
with tlrc necessary docurnentation cr forms required to officially record

the chaiges in the employer's business name, address, and/or
location, as prescribed by the relevart regulatory authorities.

(g The emptoyer shall also update relevant records,

including omployment conftcts, payroll systems, and ernployee

informatioq to reflect the changes in the business name, address,

aDd location to ensure consistency and transparency in ernployment-

related documentation-

(O The Commissioner may provide firtier guidelines or
additional requirements regardisg the notificalion process alrd

documentation necessari/ to facilitate the accurate atrd timely
recording ofchanges in the employet's business name, address, and

location.

(/) Al employer shall communicate any changes to his

business name, address, and location to his rvorkers, ensuring that

xorkers arc infornred and avmrc ofthe r4dared information to facilitate

effective communication and Polential fuiure correspondence-

20, (l) Unless otherwise agreed to, a worker shall not be

required to work for their employer for more than 5 consecutive days

without at lea$ a days rcst, which shalt be taken on a customary day

or as agreed upon between the pa*ies.

(2) The Minister may, after consultation with the Joiat

Consultalive Corrmittee, exclude persons holding high managerial

positions in a workplace &om &e operation of section 60 ofthe Act'

I
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(3) Pursuaot to Section 60 (3) of th"-n4.th" :*-:-1d.
entitlemeni-lfa worker to ueekly rcst may be deferrcd under any or

the fotlowing circum$ances-

(a) in tire e\€nt of natural disast€rs' accidents'

actual or imminent foroe majeure' or rEgent

uork required on the worlglac€'s Premises

or equipment' but ooly to the extent

neccssar) to avoid serious interfermce with

the ordinary working ofthe wo*plac€;

(b) in cases of abnormal wort pressure due to
'- 

special circumstanc€s where the employer

cautor reasonably be exPected to enploy

other measures;

(c) in order to preve tbe loss of perishable

goods'

(4) WheD temporary exemptions a'€ granted rmder sub-

resulation'(i), rhe rvo*ei shall be provided witb compenseaory rest'
'*ff;;;-i;i., 

of at teasr the equivalert to 6at Provided for in

suireguration (l) and &e enployer slnll provi& such compensalory

rest withia 2 months ofthe rest pcriod missed

(5) Where a u'orter is ernplo@ rndcra conlact inwtticl

wages are'calculated brsed on a Period of one "oI "1*:'-:
deduction shall uot be m:de f;om wages on accormt oI not wodcng

oi attenaing ttis rvorkplace druing tbe usual or compeos'*ory rest

period

PARTVII. IIATf,RMTT'-PATF.RNITY PROTECNON

21. (l) A preEra:r't or biesstfeedins woman worker shall not Hcdlh

beassigned workthat is,letrincnral tl-il"rieatth or oe healo ofher protcctiotr'

baby.



Malernitv 22 0) In granting matemity leave under subsection (l) of
and 

-patcmitv section 72 of theAct, $e leave shall include a compulsory period oflctve 
S weeks after childbirrh.

26

Benelits

(2) An employer shall, where a medical assessment

establishes a risk to the heahh of a mother and her baby, provide

alternative work or modify the working conditiors !o eliminate or
reduce the risk.

(2) The prenatal period ofmaternity leave, betw'eon the

presumed date ofchildbirth and the acEral date ofchildbirth, may be

extended to any period withour reducing the compulsory poshatal
period of matemity leave.

6) The employer shall ensure that a female worker is

informed about her entitlement to materrity leave and the Proc.€duIe
for requesting and taldng malemity leave.

(4) A male worker shall be granted patemity leave ofthe

birth ofhis child as provided by section 77 ofthe Act.

A. (l) A pr€8lant woman or a woman oa matertrity laave

sball enjoy medical benefis.

C2) Sueh medical benefits may cover tre rvoman during

the prenatal, childbirtb, and postnatal periods, as well as

hospitalization if required.

(3) The medical benefits may also cover the child ofrhe
woman on matemity leave.

24. (l) Employers shall where his circumstances so permit,

ensr.ne that breasfeeding women workers have the right to one or
more daily breaks or a reduction of work liours to enable them
breastfeed theh babies.

(2) The breaks or reduction in work hours where applied
for breastfeeding rnothers shall be considered as working dme and

shall be remunerared accordingly.

Brcastfecding
mothcrs.
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(3) Withoutprejudice, the following determinationf,shall

be made regarding tneastfeeding breaks and reduction ofwork holrs-

(a) period cfnursing breaks drring the workday;

ft) reduction ofdaily horus ofyo* allowed for

!reastfeeding;

(c) number of daily hours of *ort allowed for

6.gasfsgding; and

procedures for requesting and implementing

the reductior ofdaity hotus ofwott-
(d)

PAR:IV -PROTECIIONOFCT{IDIAAOUR

25. (1) An employer shall maintain a separate register child

rp"#;ruy;;;;;Jinjtte aetaits otchildren emploved bv hin L*onr

o'.io. to tl..ou"rro"rt oith" A.t and the regiser shall inclu& tbe
'ioiorrrl..,loo tp""in"d in zub- regulat ion (2) of Reglation I l 

' 
as well

as the following additional particulars-

(a) fi.rll name and address ofthe child;

(b) name and address ofthe pareats or guardian

of the child;

(c)

(d)

G)

age ofthe child at the date of emplolment;

educational level ofthe child;

Eature ofthe job or work in which tbe child

is engaged;

({) duration ofwork perfonned by tle chil4

G) rest periods granted to the cbild:
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(i) any other matters prescribed by the
emplolment ccnfo.ecr or as required by the
Commissioner.

@) In &e event that an emplol,er fails to comply with the
requirernents specified in sub".regulation ( I ), &e Commissioner shall
issue a directiye to lhe employer, specilying *i.- nec€ssaj/ actions to
be taken within a period of2l days.

(3) Failure ofan employer to ccmply wirh the directions
ofthe Commissioner, as outlined in sub-.regulation (2) above, shall
result in a fine equivalent 10 one month's minimum wage for each day
ofnon-compliance.

(4) An emplo.v-er shall, upon requesr, preienl the register
referred to in sub-regulation (1) of Regulatioo 26 for inspection or
exmination by the Cotrmissioner or aly ciuly authorizid person.

(5) Failure to produce the register for inspection in sub.
rcgulation (4) shall be deemed-an offence and subject to penalties as
prescribed by the Act and relevart regulations.

(O The Ministr] shall, in collaboratioa with relevart
stakeholders, condr]ct periodic iaspections ard audits to verify the
accuracy and completeness of rhe child employment registers
maintained by employers, as well as to assess compliance r,rith child
labour laws md r€gulations.

(7) An employer shall cooperate fully with the
Commissioner and auttrorized personnei during inspections, providhg
aecess to relevant records. documelrs, ard premises as required bv
larv to suppcrt the reduction and or e.-adication ofchild labour.

(8) The Commissioner rnay, in consultation with
appropriate authorities, prescribe additional r€quirements ard
procedures relating tc &e maintenance insp€ction of the child
cmplo)rment registe. to firther safeguard &e rigbts and \vell- being
ofchildren.

(h) remuneration and any other benefits
pro!ided to the child; and
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aS) The Minisw shsll actively pmmote awaeffis among

.-^'^"";-;r.;-and the geneml public rc'garding tte imponance

;il#liffi;;-J..,i',i" uno up"o- du'" child emPlovorent resisters'

H.,r}#..it*;;;tth chiid labour laws and protecting the righs

and welfare of children'

'rA 1l\ An emoloYe." l''o has already employed achild sball Rcgist of

"*# 
,uui'iir" 

".plqrn'"nt ",ttiti""- 
does not impede or interlere wotk€rs'

rf;;"T;noi"ir-g'fl;damenu! aspecr of the childs healthcare

(a) to ensure that the child has access to

suffrcient and nutritious food in accordance

- wfth recognized stantlards for nutrition;

O) to have access to esscntial primary heahh

care services' inctudilg regular cheskdps'

immuo izations' and timely medical attentioD

in case of illness or rqiury; and

where the child is eDrolled in school or any

other edrcalional in$iEtio4 tbe employer

shall not allow the errPtoyment to disrupt or

iind", tt 
" 

child's edrcation' The employer

Gt m"te aPpmPdate arrangements' such

ar n.xiSf. *o*ing hours or leave, to enable

tie chilrl to attend and fully participate in

educaticnal activities.

(c)

(2) In the evcnt that tbe employment arangement

*rrorori"o *1 of rhe afortmentioned aspecrs of the cbild's we[-

ffiIil;il;;",r f'n'ptv atte 
"otte"tiu" 

m€a$res !o mitisate

t" ?"t"iri,to"ct aod i"iu'e the child's well-being and

develoPment are safeguarded'

(3) Thc l-ailure by an employer to 
-comply 

with ihe

orovisions'of this regrrlation may rcsuh in penalties as pre-sclY

'##ff;;;J"i "**ing 
*" tffotive protection of child s

rights and their o\erall well-being'
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(4) The Minisuy- of Labour shall collaborate with relevant

govemment agencies, educational institutions. and healthcare
providers to promot€ awareness and Provide support to emplo)'ers

in fulfilling &eir obligations to protect the nutrition, healtlq and

education ofchildren.

(5) The Commissioner shall conduct Periodic
assessments and monitoring to evaluate EmPloyers' compliance with

the provisions outlined in this regulation, ensuring the effective
implementation ofchild labour regulatiom and the protection ofcbild
labour rights.

PART DT ALIO}VANCES AND SPECIAL PROVISIONS
FORWORKERS

Access to 27. (l) A wo*er assigned the role of 'steam boiler walche/

llI1I91 shall be entitled to receive a monthly allowance, referred to as the

mffffi. "risk allowarce,' which sha[ be cal;uhted allgwance- based on a

. perc€ntage oftheir monthly basic salary. The risk allowance aims to
compensale the worfter fm the tevel of ex?osure and associated risks

rclated to operdiing a steartr boiler.

(2) The rates ofthe risk allowance shall be as follows-

(a) for a worker directly exposed to ihe steam

boiler, a minimum of 1 5 percent ofhis basic

monthly salary shall be allocated as the risk
allowance; and

@) for a worker who works in close proximity to
the steam boiter but is not directly exposed

to it, a minimum of I O percerit of his basic

monthly salary shall be allocated as the risk
allo\raDce.

$) Tlrc determinarion ofthe specific perc€ntage ofthe
risk allowmce withh the prescribed minimum rates shall be based

on an assessment of the level of exposure to the steam boilet
considering factors such as the proximity, duration ofexposure, and


